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Basic Requirements
e For new students, the photo must be uploaded to the online application platform and
must be :

o Large enough
o With a uniform light background
o OnlyJPG file

e For new employees, the photo should be sent digitally:

o 4:3 aspect ratio (e.g., 600 x 800 pixels or 480 x 640 pixels)
o With a uniform light background
o Only JPG or PNG files.

e The photo should have a full front view of the face (e.g., passport photo).

e For someone with a voluminous hairstyle, it is more important that the face meet the
photo requirements than to have the entirety of the hairstyle appear in the photo (if
absolutely necessary, hair can extend past the photo’s edges).

Body, Head, and Face

e Person must face the camera directly with full face in view and squared shoulders.

Head must be facing forward (not leaning forward, turned, or tilted).
e Nose must be centered.

Both eyes must be open, level, and clearly visible (including for those wearing glasses).
Facial expression must be neutral and the mouth must be closed (a smile is permitted).
Do not put a hand or an object in front of the face (e.g., a pipe).

No other person or object should be visible in the photo.

Glasses

e The eyes should not be obscured by the frames.

e There should be no glare.
Tinted glasses or sunglasses are not allowed.
Dark glasses are allowed for the visually impaired.

Source : www.schweizerpass.admin.ch/dam/data/pass/ausweise/fotomustertafel.pdf 2023, V1.1
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Lighting, Clarity, and Contrast

The photo should be clear and have good contrast.
Should avoid shadows caused by overhead lighting.
Should reproduce skin tones accurately.

No reflections (hot spots) or red eyes.

Background

The photo must be taken with a uniform plain light (white or off-white) background,
creating no shadows.
There should be a clear separation between the head and the background.

Hats and Head Coverings

Hats, head coverings, and headbands are not allowed. No sunglasses on head.

Must be taken without a hat or head covering unless the hat or head covering is part of
recognized, traditional religious attire that is customarily or required to be worn
continuously when in public or the item is used daily for medical purposes. Even in such
cases, the face should be visible from the hairline to the chin without any shadows.

Photo Quality and Other Requirements

Photos in black and white or in color are allowed.

Should be printed on photo paper only: matte or glossy photo quality paper with no
embossing.

Should be recent, e.g., taken in the last calendar year.

Should not be creased, wrinkled, or dirty.

The corners of the photos should not be rounded.

No pixelation may be visible.

Uniforms are not allowed.

For the handicapped, not all requirements are enforced; for example: exceptions are
allowed for the full face view, the neutral expression, and the head size.

Source : www.schweizerpass.admin.ch/dam/data/pass/ausweise/fotomustertafel.pdf 2023, V1.1
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Gesicht verdeckt Schatten im Gesicht

Visage caché Visage ombré
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Covered face Shadowed face
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